

Information Classification: CONTROLLED

Instructions for School re: allocation of library card numbers
· Each child will need an individual library card number
· These will provide access to Borrowbox. This version of Borrowbox is different to the platform used by other Cornwall Library members. This Primary School version only allows access to titles which Borrowbox deem suitable for primary age children. We advise that children have assistance when choosing books to ensure the choices are appropriate for their reading age/maturity.
· The library card numbers all start with 48009 and the next 4 digits should be your 4 digit DfE number. The last 5 digits are yours to allocate to your students. How you do this is up to you but, for example, if your DfE number was 1234 you could allocate as follows:
48009123400001 – Susie Abraham
48009123400002 – Billy Adams
48009123400003 – Emily Baker etc
· The PIN number when logging in to Borrowbox will be the last 4 digits of this 14 digit number
· [bookmark: _GoBack]It is worth keeping a record of which child has which number. 
· Teachers are more than welcome to sign up too, and we would definitely recommend logging-in and having a look around 
· If you ever have any questions then we are always happy to help.




